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STEP ONE - MAKE AN ACCOUNT




MAKING AN ACCOUNT

CLICK H ERE The first step to volunteering through
the site is creating an account. It
takes about a minute and with an
account you can:

[ RETURN TO OUR WEBSITE SIGN UP LOGIN HELP CALEMDAR

VOLUNTEER

United
o Respond to volunteer needs (referred to
THE HUB FOR VOLUNTEERS AND NONPROFITS ° n Sk n
—— on the site as "opportunities")
e Track your volunteer hours

United Way of Southeast Mississippi

210 W Front 5t

Get Involved, Make a Difference. e Become a "fan" Of agenCieS to get
updates on their work in the community.

Click here to register your organization.
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CLICK TO VISIT THE
OPPORTUNITIES
PAGE

VIEW CALENDAR OF ALL NEEDS AND EVENTS

e YOUR NOTIFICATIONS

= REIURN 1O OUR WEBSITE & VOLUNTEER x  ADD ROURS i CALEMDAR

REQUEST

LOG YOUR HOURS VIEW PROFILE HELP

EDIT PROFILE

TRACK HOURS

VOLUNTEER SCHEDULE
USING THE NAVIGATION BAR QUALIFICATIONS
This is what the navigation bar will look like once you have created an account. Sl
It is located at the top right of the webpage. OPPORTUNITY RESPONSES

MY TEAMS

INBOX

LOGOUT



STEP TWO - VOLUNTEER-EOR AN OPPORTUNITY



START FROM YOUR DASHBOARD

VOLUNTEER
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'\/ Clicking "Volunteer" at the top
CLICK HERE right or "Opportunities” at the left

will take you to the Opportunities
#  oasHBOARD Welcome back, Tanner! Here's your volunteer snapshot for August 10, 2021 B page Where you can View aII
@ OPPORTUNITIES HOURS BY SKILL o ey e
’ % OR CLICK HERE . active opportunities to volunteer.
CVENTS — View your full Volunteer Resume
&2 Acencies
$0.00 0
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THE OPPORTUNITIES PAGE

VOLUNTEER

United >C
Way d Missi

THE HUB FOR VOLUNTEERS AND NONPROFITS
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SEARCH & SORT TOOLS

United Way of Southeast Mississippi

#i » Opportunities

DASHBOARD

- - _—
PPORTUNITES Opportun|t|es SEARCHBY  Search Phrase & = w
SORTBY | - SELECT SORTIMNG — ~ FILTER BY @ -- SELECT A FILTER -- H
EVENTS
AGENCIES

- CLCKHERE TO VIEW AN OPPORTUNITY

VOLUNTEER
MANAGEMENT
RESOURCES
OPPORTUNITY/AGENCY DATE/TIME ACTIONS

COLLAPSE MENU : - :
Active Military and/or Veterans Needed for Hospice

™,
|
et

( | Is Ongoing VIEW DETAILS
b e Compassus Hospice

P .

v Animal Care Volunteer

| # ) Multiple Shifts Available VIEW DETAILS
N Hattiesburg Zoo

P .

) r r rs fi ial-
[ .I Volunteer to cheer on runners for the Ryan Hendley Memorial- Labor Your Legs 5K Hagpans On a6, 2021 VIEW DETAILS
b S The Arc Southeast Mississipp

1. You can use the tools at the top
right to search and filter
opportunities.

2.To see details about an opportunity
click the "View Details" button to
the right of the listing.

3.0pportunities can be for volunteers
or donations.



RESPONDING TO AN OPPORTUNITUY

Disaster Response Volunteers

] 0
3 DNGOING

CLICK HERE

Description When you respond to an

Y=Y VOLL opportunity Response opportunity, the agency will be

way N Thank you for your interest in this opportunity. Please fill out the information below and then click to submit your response, We'll reach out to you if necessary. Otherwise, you'll be ready to volunteer.

DISASTER RE: Opportunity Information
Opportunity Name: Disaster Response Volunteers reaCh Out to you.

MNeed Date: ONgoing

notified of your response and will

When disaster strikes, we need YOUR help! We are in ¢
willing to assist the community in the event of an eme  Agency Name: Volunteer Southeast Mississippi

i ' !
we need for you to register with us now! s SR

Volunteer Southeast Mississippi will be working with I

done and when it is safe to volunteer following a natu Make sure you r contact info is u p
Additional Volunteer Information

i to date on the site and that you are

Motes @ Notes

If you are interested in volunteering in disas CLICK HERE to answering your phone or email-
L submit the response

SUBMIT OPPORTUNITY RESPONSE CANCEL




STEP THREE - LOG YOUR HOURS



HOURS PAGE

Click "Add Hours" on the WSO

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLu

Navigation Bar to reach this page

Volunteer Hours n

1.Click here to add hours e uf—\

2.Edit the date range for the timesheet \__/ K_/
you VieWing DATE| = DETAILS % TYPE 3 H

OURS = MILES TRA STATUS #
Aug 11, 2021 Disaster Response Volunteers 5T 7 @

LE MY FILES OPPORTUNITY RESPONSES MY TEAMS QUALIFICATIONS

Table Filter '+

3.Submit your hours for verification or
edit your hours o “ :
Logging hours through the site is easy and it helps agencies et D e
Are these hours in reference to an Opportunity you responded to on this site?
keep track of their impacts in the community! t e Date Worked * MM/DDAYYY
Al Hours Worked * Example: 3.5
Tracking impacts is important for funding, community Opportunity * Select an Opportunity

understanding, and offering future volunteer opportunities.

Description @

ina new tab



Track Hours

VIEW PROFILE EDIT PROFILE TRACK HOURS VOLUNTEER SCHEDULE MY FILES OPPORTUNITY RESPO 5 QUALIFICATIONS

INBOX

Volunteer Hours
ACTIONS . & EXPORT HOURS + ADD HOURS Start 08/11/2020 End 08/11/2021 ﬂ

HOW TO LOG YOUR HOURS

Disaster Response Volunteers .
Aug 11, 2021 P 4.00 0 O #
Volunteer Southeast Mississippi

s e,

1.Click the Add Hours button
2.Fill out the form that appears

Hour Type Hour Details
Are these hours in reference to an Opportunity you responded to on this site
S 3.Click "Submit Your Entry"
® Yes : * y
Hours Worked Example: 3.5
Opportunity Select an Opportunity

Description @

Plus-one Hours Brief Description

Did you volunteer with ple who do not have an account? P

Yes

@ No

SUBMIT HOUR ENTRY CLEAR FORM




THANK YOU FOR VOLUNTEERING!




