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STEP ONE - MAKE AN ACCOUNT 



MAKING AN ACCOUNT  

CLICK HERE The first step to volunteering through
the site is creating an account. It
takes about a minute and with an
account you can:  

Respond to volunteer needs (referred to
on the site as "opportunities")
Track your volunteer hours
Become a "fan" of agencies to get
updates on their work in the community. 



CLICK TO VISIT THE
OPPORTUNITIES
PAGE

VIEW CALENDAR OF ALL NEEDS AND EVENTS 

YOUR NOTIFICATIONS

LOG YOUR HOURS

USING THE NAVIGATION BAR 

This is what the navigation bar will look like once you have created an account. 
It is located at the top right of the webpage. 



STEP TWO - VOLUNTEER FOR AN OPPORTUNITY 



START FROM YOUR DASHBOARD  

CLICK HERE Clicking "Volunteer" at the top
right or "Opportunities" at the left
will take you to the Opportunities
page where you can view all
active opportunities to volunteer.  OR CLICK HERE



SEARCH & SORT TOOLS 

THE OPPORTUNITIES PAGE  

 You can use the tools at the top
right to search and filter
opportunities. 
To see details about an opportunity
click the "View Details" button to
the right of the listing.
Opportunities can be for volunteers
or donations.  

1.

2.

3.

CLCK HERE TO VIEW AN OPPORTUNITY 



CLICK HERE 

RESPONDING TO AN OPPORTUNITUY  

When you respond to an
opportunity, the agency will be
notified of your response and will
reach out to you. 

Make sure your contact info is up
to date on the site and that you are
answering your phone or email.   CLICK HERE to

submit the response



STEP THREE -  LOG YOUR HOURS 



HOURS PAGE  

Click "Add Hours" on the
Navigation Bar to reach this page  

Click here to add hours 
Edit the date range for the timesheet
you viewing
Submit your hours for verification or
edit your hours  

1.
2.

3.

Logging hours through the site is easy and it helps agencies
keep track of their impacts in the community! 

Tracking impacts is important for funding, community 
 understanding, and offering future volunteer opportunities. 



HOW TO LOG YOUR HOURS 

Click the Add Hours button 

Fill out the form that appears

Click "Submit Your Entry"  

1.

2.

3.



THANK YOU FOR VOLUNTEERING! 


